
CITY HEALTH SOCIETY, SAMBALPUR
NATIONAL URBAN HEALTH MISSION , SAMBALPUR

Advt.No : IOL{q Date: l3\D*\ rolz-
In continuation to advt. no.755/Dtd-18.Q5.2022 of CDM & PHO sambalpur.

Applications are invited in the prescribed application form from the eligible candidates for {rlling
up the following posts on contractual basis for a period 11 months with monthly remuneration as
mentioned below and subject to renewa1 as per City Health Society, Sambalpur terms &
conditions.

st.
No,

Name of
The Post

No
of

Vac
anc
ies

Consolidated
Remuneration

Age as
on the
date of
advertis
ement

Eligibility Criteria

1

Data
Assistant

attr.rl

accountant

2
Rs.727341-

+pI

Up to
40

yeafs

The candidate must be a Graduate in
Commerce with minimum 50% marks in
aggregate and must have passed
PGDCA/DCA Odisha State Certificate in
Information Technolory (OS-CIT) Course
of Odisha Knowledge Corporation
Limited(Six months duration) or any
equivalent courses from a recognized
institute.

Interested candidates are requested to apply in the prescribed format to CDM & PttO
Office, Sambalpur by 2610712022 up to 5.OO PM through Speed Post/Register Post. The
application form and the selection criteria are available at District website
www.sambalpur.nic.in.The vacancy shown in advt. is provisional & subject to change as per
requirement.The finalization of selection If any revised guideline will be received from state NHM
office reghrding the selection of the said post then the selection wrll be done as per the revised
guideline.
The list of accepted cahdidates who had already applied earlier as per Advt. No-755 Dtd-
La.O5.2O22 need not to apply further. The database of accepted candidates as per above
said advertisement is hoisted in the district website www.samb+lpur.nic.in

The undersigned reserve the right to cancel any or all the process without assigning arry reason
thereof.

sd/-

CDM & PH Sambal



APPLICATION FORM

Name of the
applicant

Photograph

Name of the District

Name of the post

Name of the City

1. First Name: Last Name:

2 (i). Date of Birth:
2 (ii).Age as on
(Publication of advertisementl 3. Sex:

5. Please mentign Category (SC/ST/OBC/UR):
6. Present Qontact Address:

Permanent Contact Address:

7. Permanent Telephone No:

(STD Code) Number

8. Present Telephone No:

(STD code)

Office number -

9. Email Address: l0.Mobile No.:
1 1. Languages spoken/written:

12. Computer Literacy:

13. Education: High school onwards, please list al[your qualifications

st.
No Degree

Institute/Board
& Location Year

Marks Ftill/Par
t Time/
Distance
Learning

Full
Mark

Marks
Secured

o/o

I

2

3

4

5

N.e,



7 4. Employment Record:

Total years of post qualilication experience

Years of experience in the Development Sector /NGO

Years of experience in Government

75. Details of Emptogment: (Use separate sheets if required).

Starting with your present employrnent, list in reverse order all the employments you
have had.

15 A. Current Employment

From
Month lYeat

To

Month I Year

Name of Employer: Nature of

Business:

Designation: Reporting to (Designation of supervisor):

Location of Employment:

15 B. Prewious Employment

From
Month lYear

To

Month I Year

Name of Employer: Nature of

Business:

Designation: Reporting to (Designation of supervisor):

Location of Emplor,rment:

15 C. Previous Employment

From
Month lYear

To

Month lYea:r

Name of Employer: Nature of

Business:

Designation: Reporting to (Designation of supervisor):

Location of Employment:

N-ry' @wy



v

List two persons, not related to you, who are familiar with your experience and

qualifications

Note:

The following self attested d.ocuments are to be enclosed with application

1. Self attested photo copies of all Mark sheets & Certificate in proof of the claim
made by the candidate relating to his/her educational qualifrcation, age &
experience.

2. Two copies of passport size colbr photograph to be submitted along with the
application. One copy of self-attested photograph will however to be alfixed at
the position in the application form.

3. Self attested photocopy of identity proof (voter ID/PAN card/Driving
license/Aadhar card or Passport).

In case of submission of incomplete application, including non-attachment or non-
sub clearly narne of the post applied for the candidate is liable to be rejected.

FulI Name, Address and Telephone

No(s)

Designation, Organ ization & professional

relationship

Any other relevant information:

I do hereby declare that the information furnished by me are true to the best of my
knowledge and belief and that, if at any stage, it is found that any of the above
material or information is false/ incorrect or suppressed by me, my candidature/
appointment is liable to be rejected/ terminated. I also declare that I have never
been disengaged from service previously on administrative ground such as
disobedience/ poor performance/ misbehavior f criminal activity etc.

Signature of the Applicant

N-9, <auQ'-



I Selection Criteria for the post of Data Assistant cum Atcountant under
NUHM

Candidates shall only be shortlisted as per criteria given in the
advertisement. A merit list of such shortlisted candidates shall be made in
accordance with their percentage of marks in aggregate. Candidates 10 times
the number of vacancies shall be called for Computer Test and Viva-voice from
the said merit list. The final merit list shall be prepared for all the candidates,
who appeared for the Computer Test and Viva-voice by compiling marks
secured in all the three stages i.e. - Mark Assessment, Computer test and Viva-
voice.

um Accountant
1' To provide support to the Mo (ryC) for effective planning and monitoring

of the programmes.
2. To support Mo ( rlc) in day to day updating & up-keep of the

data/information relating to finance.
3' To ensure collection, compilation & reporting of all d.ata related to HMIS.

MCTS, HR & infrastructure of UPHC/ UCHC, etc.
4. To collect & validate data provided by ANMs.
5' To support MO (I/c) for timely organizalron of EC & GB meeting of the

UPHC/UCHC.
6' To maintain all financial records and accounts of all fund made available

to the UPHC/ UCHC.
7 ' To support and organize payrnent to ANMs, ASHA incentive and maintain

related accounts & data base including those of untied fund provided to
UPHC/UCHC & MAS, etc.

8. To maintain store records related to fixed assets.
9. To maintain all physical & financial data in the form of MIS.
10. Reporting of utilization certificates & SOEs etc.

11' Providing handholding support to MAS, wKS in maintenance of records
utilization of untied fund if any.

I2.To support MO ( Ilcl during the organization of monthly/quarterly
meetings, workshop, consultation, training, etc.

13. Other assignments as assigned from time to time.

G w2'N+



'f 
Interested candidates fulfilling- the erigib'ity criteria are to apply inprescribed format, available ; the official website:
alr the certirrcat;s / ,ffi:"",'J:T, :"X;l":f ::,::T:jn::;:lT,Texperience, candidates are also required to submit two recent passportsize color photographs and serf Rhoio 1o p.ooilvoter ID card / pAN card/ Driving License / Adhar card, /e"."port) 

".rd caste certificate issuedby the Tahs'dar / sub-colrector etc. (duly attested) to the cDM & pHO' lrlT?,|'JTil,l".*T":H il:tr'#ir."::l##:TJ1'flr:""T1,,1
;:SJifilr:rt1;":pplication 

must be super"."ib"d crearry name or the
2) candidates, who are already working in Health Department either onregular or on contractual basis, have to suumif wo objection certificatefrom concerned empl0yer (appointing authoritvt 

"t the time of submissionof application. Noc issued ti 
"rrv 

other authority other than appointingauthority wilr not be accept"a.rvoc must ue sfecinc for the post, s/heappiylng and must be issued subsequent to issue of the advertisement.3) The applications received for the posts will be scrutinized and thedatabase will be uploaded in the official website for invitation of objection.Candidates are required to visit official website:at regurar intervars for anv notification, updat..iJ#;H?lr"ffitldifferent tests notices), resurts etc. relating to recruitment. candidateswiil be selected on the basis of selectiorr"p.o""ss as applicable. only
;i;J::::"t 

candidates will be called ror participa:ion in the selection
4) Detaiis of vacancy, eligibility, age, ToR, selection procedure etc. alongwithapplication form can be downloaded rrom the officiar website(www. sambalpur. nic.in).
S) If any candidate is found to have

rurnished rarse inrormation / 
j"::tJ.T,::t ?:%I"Tl:t 

t:i"":lT:," 
;:considered for the post applied for and in case already enghged on thebasis of the said infor-",io., / documents, his / her service shalr beterminated from 1. society'forth;i;;.^'6"r0r0",." who have been

3i"T-i:'1ffi,1": tl" osH a Fw socie,n "' administrative ground
activity etc. are r"ltl,"J,o1n,i"fi ,performances/ 

misbehavior/ ciminar
6) over aged' under qualification uri ,hort of requisite percentage of marksin the prescribed educational qualification shall be rejected.7) The above positions are pur:ly temporary and co-terminus with the

,T:iTi;ianvassing 
in anvform will renderthe candidate disqualirred for

@ wat"



8) No personar correspondence / queries wilr b entertained. Allcommunication w'l be made through e-ma' / officiat website / NoticeBoard' This office wil not be held responsibie for any postal deiay. Noapplication will be entertained after jue date 26/OZ /2O22lS.OOp.M.l.9) Incomplete application in any form witl be rejected. Non submission of
;il'ffi7J."":i#ents along with the prescribed application rorm shau be

10) Number of vacancies / remuneration as mentioned under thisadvertisement may vary atthe time of actual engagement.11) The undersigned reserves the right to cancel any or all the applications /
i""":::T"l:"i", 

stage of recruitment process without assigning any
12) rn case the marks obtained are in the form of cGpA, oGpA, DG'A, GpA,cPI etc' a certificate for conversion as applicable to percentage of marksshall be submitted at the time of appricaiion form. certification towardsAicrE/UGC recognition of institutions/ universities sharl arso beconsidered & shall be rejected.

Chief District
Cum District

Fal-
Medical & public Health Officer

Mission DirectorrNHMr sambalpur

\,,&


